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Tocomplywith the requirements of the SeniorService America, Inc. [SSAO. Senior
CommunitySeryice Employment Program (SCSEP), operated under Title Vof the Older
Americans Act,this Agreement is voluntarily entered by

Polk County
- -

hereinafter referred to as the HostAgency, and Motivation Education &Training (MET)
hereinafterreferred to as the SponsorAgency.

The Host Agenqr agrees toprovide asafe and healthful work sitefor each participant, to
provide theorientationand training necessary to perform assigned duties in accordance
with a written community service assignment description, toprovide additional training as
opportunities occur, and, to the extentpossible, treat each participantas a regularmember
of the HostAgencystaff.

The Host Agenry must provide adequate health protocols pertaining toCOVID19 as
required bytheSCSEP COVID 19 Host Agency Checklist includingappropriate social
distancing andface covering rules. The Host Agenty is toimmediately notify theSponsor
Agency ifany participant has beenexposed tothevirus. This HostAgency mustcomplete
andsubmita SCSBP COVID 19HostAgency Checklist tothe SponsorAgency priortoSCSEP
Participants returning toor being placed in CommunityService Assignmentsat theHost
Agency.

The Host Agen(y agrees to consider each participant forregular employment^ eitherfull-
time or part-time, when vacancies occur inthe Host Agency stafforwhen new positions are
created. The Host Agency will alsorecommend suitable training forunsubsldized
placement ofthe participant Adetailed training plan, which includes skills tobeattained
and timelines for achieving thegoal, will bedocumented intheparticipant's Individual
Employment Plan (lEP) and Community Service Assignment Description. The Community
Service Assignment Description mustspecify the natureofthe assignment, the hours each
paiticipantwiil train,speciHc duties and tasksto be performed.

As theonsite day-to-day supervisor ofassigned participants, theHost Agency agrees to
document anyinappropriate work behaviors ofparticipants thatmay lead to progressive
discipline or other incidents and call and discuss with me ProjectSponsor.

The Host Agency may allow analternative ortemporary community service assignment to
include remote or telework. Such arrangements still require theHost Agency to provide
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adequate supervision. Provision ofthe remote ortelework assignment must be
documented in the Community Service Assignment Description. The Host Agency must
notify theSubgrantee before initiating this type ofassignment

The Host Agency also agrees tonotify the ProjectSponsor ofany unscheduled leave time of
theparticipants, particularly absences ofthreedays or longer.

The Host Agency understands that the length oftime that aparticipant may remain inthe
same assignment will be determined In their lEP. The Host Agency understands that the
Sponsor Agency may reassign any participant when thatreassignment will increase the
participant's opportunitiesfor training or unsubsidized employment or will otherwise
serve the best interests of the participant.

While this agreementis in effect, the Host Agency agreesto not provide community service
assignments for participants serving throughanother nationalTitleVproject sponsor.

TheHostAgency agrees to abide by the hours and work schedulesmutuallyagreed to for
each participant and to provide: properly prepared time sheets (the supervisor will
confirm that the participant worked the hours claimed on their time sheet and will assure
that both they and the participant sign the time sheet); periodic performance evaluations;
and other required documents. The Host Agency agrees and understands that each
participant will be required to attend periodic SCSEP meetings during regular working
hours.

The Host Agencyagrees that the community service assignments for any pardclpant are to
be like "in demand" or "growth industries" private sector jobs, such as health care; child
day care; education; or green jobs. However,these assignments will not result in the
displacement of currently employed workers;or in a reductionin non-overtimehours of
work,wages,or benefits; will not impair any existingcontract for service or result in the
substitution of the wages of the participant for other funds in connection with work which
otherwise would be performed; will not be a substitution for any existing federally-assisted
job;and willnot be a positionwhich is the sameas or substantiallythe same as that
occupied byanyother personwho is on lay-offor absentdue to labordisputes. Further,
the Host Agency agrees that it will not discriminate againsta participanton the groundsof
race, color,age, religion,sex, national origin,age,or disability.

The HostAgency agrees that participants currently assigned to the HostAgency are not to
volunteer at the HostAgency, whether it be similar activity as the CommunityService
Assignment or any other activity.

The HostAgency agrees to send a representative to a HostAgency supervisors' meeting.
HostAgency supervisors' meetingswillbe heldannuallyto acquaint all concerned with the
SCSEP goalsand objectives. The HostAgency agrees to participate in the DOL Customer
Satisfaction Survey Ifsolicited.
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The Host Agency agrees to provide documentation of in-kind contributions. Further, it is
understood by the Host Agency and the Sponsor Agency that any contribution, whether
cash orin-kind, by theHost Agenqr ispurely voluntary and isnota condition for the
assignment of any participant.

The Host Agency certifies by this Agreement that it Is agovernmental agency oris a non
profit agency which iscurrently certified asaSection 501(c) (3) organization under the
internal Revenue Code. In addition, the Host Agency will provide itsFederal Employer
Identification Number (FEIN). Further, iftheHost Agency iscertified asaSection 501(c)
(3)agency, a copyof that certification isattached. TheHost Agency agrees to inform the
SponsorAgency immediately if the Section 501(c) (3) certification is revoked.

The Sponsor Agency agrees to recruit, enroll, andassign a participant to the Host Agency
forengaging in productive communityserviceemployment

The Sponsor Agency agrees to be responsible forail administrative and fiscal controls of
theSCSEP and forpaying wagesand providing fringe benefits to each participant. The Host
Agency does not provideWorkers' Compensation insurancefor participants.

ThisAgreement may not be amended except upon written agreement between the parties.
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Motivation Education &Training, Inc.

HOST AGENCY AGREEMENT

This Agreement Is In effectfrom July 1, 2020 - October 31,2020

DEFINITION OF HOST AGENCYSTATUS

Check one:

0 This host agency Is agovernment agency. FEIN 17460016219 fReouired bv lisnni \

0 This host agency Is a certified non-profit agency under Section 501(cl3 of the United States
Internal Revenue Code. FEIN iReouiredhviisnnil

Q 501(c)3 documentation Is attached

SIGNED- HOSTAGENCY (please complete all blanks)
HostAgency

Polk Coui^
Representative Name & Title

Sydney Murphy, County Judge
Represer^^eSignature Host AgencySupervisor

Sydney Murphy

101 W. Church St. Suite 300 Livingston, Texas 77351
Phane

936-327-6849

Fax

936-327-6819

email

grantsandcontracts@co.polk.tx.us

Dote

06/23/2020

SIGNED- SCSEP SPONSOR
SCSePSponsor

Motivation Education &Training, Inc.
Representative Nome & Title

Qndy Labanzat, SCSEP Operations Manager

Representative Signature

Address

P.O. Box1838 New Caney. TX 77357

Phone

832-432-7170

Fax

281-689-5279

Email

labanzat@metlnc.org
Date

06/23/2020
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